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o Central Board of Secondary Education
Regional Office - Dehradun [Llunmhhnn::l]
(Ministry of Education, Govt. of India)

5
F: CBSE/RO/DDN/EXAM-X/20256/SCH-80206 Dt. 06/10/202

The Principal (80206)

Hill Grean Public School

Ambiwala, Premnagar, 5
Dehradun, Uttarakhand - 248807

SUB: General Affiliation up to Senior Secondary Level- Reg.

Sir / Madam

This has reference to CBSE HQs letter no CBSE/3530712/SS-00073-2627/2026-27 dated
10.07.2025 whereby, Fresh Affiliation for Senior Secondary School Examination of the Board for a
period of five years w.e.f. 01.04.2026 to 31.03.2031 has besn granted o your school with Affiliation No
3530712 and School No. 80206 for future correspondence and cantrol.

While complimenting the school for its Affiliation with the Board for Secondary ?EVE!- this fo’CE
welcomes your school as a member of CBSE family to take responsibility for establishing iti@” as an ideal
abode of education to serve the Society/Nation. Being a CBSE affiliate, it becomes imperative on the par
of school to follow the provisions contained in the CBSE Affiliation and Examination Bye-laws, including
instructions issued by the Board from time to time and alse to motivate [ encourage the teachers and
other staff to study the Bye-laws, Rules, Provisions and Syllabus/Curriculum and ensure paricigation in
various other activities being undertaken by the Board. The school needs to fulfill all the conditions given
in the affiliation grant letter including the following:-

1. The Board has also decided to prepare a unigue email id for each affiliaied school. This email id is
linked to the new school number / code assigned by the CBSE. School Number / Code given above is
five digit number aliotted to the school. New email |D will be - B0206@cbseshikshain, For further
details Board HQs letter no. CBSE/CE/ROs/2020 di. 04/02/2020 may be referred please

2. Admission to the school / examination is 1o be reciricled as-per-Rule 6.7 and Rule 12 (i, i, & iil) of
Examination Bye-laws. While granting admission, required documentation and procedure prescribed
by the Board must be adhered to, and special care be taken about eligibility in terms of age factor. The
admission be granted only after ascertaining the age related eligibility criteria. The school shall ensure
to properly keep the School Records i.e. Admission Form, Transfer Certificate and Admission
Withdrawal Register to maintain complete record(s) of the students, for which sample formats are
enclosed here with, in order to ensure uniformity of the documents among all the schools of the
Region/CBSE. Correctness of the particulars of the student viz. Candidate Name, Mother's Name.
Father's Name, DoB, etc. be ensured during admission, strictly on the basis of viable documentary
records viz. Service Record of Parents, Aadhaar, Voter ID, Passport, Date of Birth Certificate. previous
School Records of candidates, wherever applicable, so

as 1o avoid post-result comrections ind
problem to the students ]
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a1a for admission to that Class only if he/she s the | :

elgflfe:;i:ed by the State JUT Guuaﬂmnt:'{fﬁ_ !p#lnahla o the place where &t:wm ek
o 2 he eligibilty for admission in school should 2

3 The ad mission

which Admission 18 peing sought. A

located. As per the normal age crite

as per ules

' hool shall present a list of axact number of students and their
ss per Rule 14 2.1, Every affiliated sc of - . .
4 :;Hfr.ulars in respect of Classes 15, X, X1 & XII at the time of beginning of an academic session in

ribed by the Board. X
the manne prescribed by shall present those candidates 10 the Board's examination

5 As per Rule 14 2 2. No affiliated school
who are not on its rolis. plso. no school 8 allowed to promote the culture of MOM-ATTENDING of

clagses by the students.

6 As per Rule 14.2.3, No affiliated _
who are enrolled in an unaffiliated SchoolBranch. Also, No school is allowed to grant the

admissions more than the limit of sections granted to the school by CBSE HQs Delhi, otherwise, at
the event of no place/space for registration in the classes, the school itself will be held responsible.

7 As per Rule 14.2.4, No affiliated school shall present those candidates to the Board's examination
who are on its roll but have not attended the school reguiarly or do not meet the requirement of
minimum attendance for appearance in the Board's examination.

B As per Qule 14.25 Every affiliateri school shall sponsor regularly its bonafide and efigible students
in Boards Class X and Class XIl examinations from the year mentioned while granting affiliation /
npgradation regularly without break or infarm with reasons thereof in writing well in time about the
non-sponsoring of the candidates.

9. As per Rule14.2.6, The school affiliated to the Board shall not send the candidates for examination
of any other Board! University. It shall prepare candidates for the Secondary and Senior Secondary
Examinations of the CBSE only. For Skill subjects, only those subjects can be offered for
which permission has been giver by the department of Skill Education, CBSE, Delhi.

10. The schoaol is required to restrict the number of seclions as per tha infrastructure facilities available
in the school as per Appendix- 'V of Affiliation Bye-laws. The optimum number of studems in a
Saction of a class should not be more than prescribed number of students in a section at Middie and
Secondary level and shall preferably be proportionate to each other. The Section-Teacher ratio as
prescribed must be maintained to teach various subjects and school shall appoint qualified and
trained teaching staff on regular basis a5 per provisions of Affiliation Bye-laws of the Board. 1t i
necessary on the part of the school to ensure availability of gualifieditrained teachers proporticnate
to subjects / sections / number of students and subjecis being taught should not be left withou

B, »
school shall present those candidates to the Board's exarmination

teachers
41 Az perRuls No 144, the building and furniture of Affiliated Institutions shall be placed al th

disposal of the Board for conducting any Examination and Spot Evaluation tree of chemge. Th
management and the Principal shall couperate with the Board in the conduct of examination!
evaluation of answer scripts and other ancillary activilies. if directed by the Board, the School she
provide Teachers and Principal to act as examiners and observers in all subjects offered by
School. In case they fail to do so, the Board shall have the right to take appropriate action includir
initiating action for disaffiliation of the School

12. The school shall submit their information through Online Affiliation School Informatic
System (OASIS) as per details given in Circular No. Affiliation - 08/2018 dt. 24/04/2018. L
for OASIS is available on Board's website - www.cbse.nic.in. All information related
school and teachers should be correct and based on facts/details, it may be noted that,
column of OASIS Link be left blank,

13. As per Rule no. 2.4.9, every affiliated school is reauired to develop their own website contain
CDI‘Hl.‘.IIEhEHS!'JIE mlpmaﬂnn such as affiliation status, details of infrastructure, details of teach
including gualifications, number of stlidents, atduress-postal and e-mai, teiephone nus., copies ol
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and all imformene ove information with regard to fees charged, faculties avallable with the school

i information about the school campus. Further, the school may ensure uploading of TC

Issued status on School (s) Website for needful as per rules,

The school is required to follow the aaf&!fg’uh‘aiinas Bﬂ issued h‘j’tﬁﬂ Board vide Affiliation Circular

No. 05/2018 dated 27/03/2018 captioned 'Safety of Children in schools' and shall ensure absolute

safety of the children in school premises and transit thru school transport system, if any.

15.1t is necessary for every affiliated school to become a member in the local Sahodaya of CBSE
schools and ensure participation in activities being carried out by the Sahodaya School Complex in
the academic development of the school. The school needs to maintain Healthy relationship with the
stakeholders, follow the rules/regulations as prescribed. e ’

16. School must nominate its teachers for CBPs/Training/MWorkshops conducted by the Board from time
to time and ensure relieving for participation as per schedule / directions.

17. Infrastructure and facilities in the Laboratories and Library & Sports: = All affiliated schools may
review about the availability of infrastructure. In case, there is any short fall in present available
facilities, the same may be updated with all parameters and required material, the brief of the
categorical items are given hereunder for information and implementation mandatorily: -

a. Laboratories :- Laboratories aim 1o create opportunities to provide students with hands-on
experience of laboratory experiments and to bridge the gap between theoretical concept anc
their application in everyday life. Students can alsc learn technological and scientific skills by
participating in various laboratory exercises.

b. Library & Sports :- Library plays a fundamental role in leaming process and holistic
development of students. It provides various academic resources, such as educationa
materials, trainings courses, scientific publications, technological research etc. Library alsc
plays important role to develop communication skills (reading, writing, speaking anc
listening) amongst the students. The sports activities develop various skills in the student:
like patience, discipline, learning from failure, Sportsmanship, teamwork, leadership etc. an
contribute to the physical & mental well being of the students.

18. The school shall follow the RTE Act, 2009 and instructions issued thereon by the CBSE/Respectivi
State / UT Gowt, from time to time. The school wilk also abide by the conditions prescribed, if any, bt
the State Government concerned.

14.

The school should keep Affiliation and Examination Bye Laws readily available for referenc
purpose. The School is advised to visit website of the Board i.e., www.cbseacademic.nic.in
www.cbse.nic.in, etc. and to see all circulars on these CBSE websites ragularly as most of th
activities of the Board including submission of Registration of Class-1X/Xl and List of candidate:
for Class-X/XIl Board Examination are online and in electronic modes.

You are alsc requested to ensure implementation of procedure /| provisions of ' Parson wit
Disabilities Act-1995 as amended in 2016, read with Right of Children to Free and Compulsor
Education Act-2009, promotion of Swachh Bharat Abhiyan, Cashiess Transaction and Digital India, an
to procure all the manuals including books, teachers manual (s) pertaining to the course of study frot
CBSE, so that system be strengthened as per instructions of the Board in the larger academic intere:
of the students. The school may also ensure to appoint Wellness Teacher /| Counselor, as p¢
guidelines of the Board. The school may ensure maintaining:of Academic Standards and imparting
quality education. Also due care be taken for ©WSN candidates by providing all facilities includin
ramp, toilets & availability of wheelchair etc. to the children under these categories as per rules. Tr
school must ensure that, No candidate under CWSN may be disallowed from granting of admission ¢
any pretext etc. :
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Board has been taking various initiatives 1o mnmmxwm;agzsﬁ :f: gﬁd 4
enience of the functionaries of newly affilated institutions, i
e an?_:uu:e Self Leaming. Material containing useful information required by new schoals, which is
an A

22:?:32 on Board's website. The Board has also introduced — Handbook fnr_PrImlpﬂlr, Hf:::::;:
for Teachers: Handbook for Students and Handbook on Cyber Bit'l'et)' which are being L
with this letter for information and reference of the schuol. The school is requested to study the
_ Learning Material (SLM) developed by the Board for newly affiliated schools, as per Circular
No. Acad. 35/2020. Also for maintaining of academic standards of the school & implementation
of Policy/Rules/SOP's accordingly, the school is requested to ensure expediting the action as
per Circulars No. 07/2023, 39/2023, 09/2023, 11/2023, 14/2023, 10/2023, 42/2023 issued by HQ and
this office letter No. CBSE/RO/DDN/PA-RO/2023 dated 05.04.2019, 08.04.2019 and 18.07.2018.

Additional the number of sections and students in each section must strictly be gmlrameﬁ
as per instructions issued by CBSE HQ Affiliation  unit vide Gircular
CBSE/AFF./Circular/135755/2024/310 dated 31.05.2024.

Each correspondence to the Board should have a covering letter bearing the Affiliation
No.. School No., Mobile/Phone No., email.id, seal and signature of the Principal of the school
and must be complete in all respect. This helps the Board to promptly communicate with
schoolidisposal of cases as per requirement and improve efficiency. In order to improve efficiency,
speedy disposal of communication, now onwards, the schools under the jurisdiction of this Regional
Office will send their requests in electronic mode through e-HARKARA. The link for e-HARKARA is
available at CESE website This Portal works at 2 stages, first al school level and second at departmeant
level. Steps involved in using e-HARKARA have already been sent to all schools. It is Rapid
Communication System for schools (to enable a paperless functioning through online scanning,
registering and routing the correspondences along with creation of file, referencing, correspondence
attachment, approvals and finally movement and tracking of files as well as receipts). Original/manual
documents may be sent only if necessary and desired by this office.

Besides, the

Blaase ensure that the Rules | Guidelines | Bye-Laws of the Board including FRAMEWORK
AND SIGNIFICANT GUIDELINES IN THE CONTEXT OF THE SECONDARY AND THE SENIOR
SCHOOL CERTIFICATE EXAMINATION dated 01.09.2020 (SOPs) are carefully studied / followed
and be taken care of before making any correspondence to this office or sending case / communication
S0P must be taken care of in reference to implementation of system / procedures / rules.

in case of any difficulty/queries, following contact details of the office are for information and any
assistance eic

| Officer with Designation & Branch 3 Telephone No. Email address
Oio the Reglonal Officer (135 - 2757744 + Ext- 201
Deputy Secretary - — | EPABX No.+ Exi- 203 eddn ghseing 0
Asgistant Secratary EPABX No. + Ext- 208
Accounts & Financa Section EPABX No, + Ext-101
Computer | IT Cell - For all technical queries EPABX No + Ext- 205

Halpling No- 757 is. e i

Confidential Unil (CNS, HE, Examiners, Practical EF:B: Nc.a_v Exi;::]:am SR
Examiners/ Evaluation) Helpline No- 7310704042

EFAEI numbers of 0D136-2767T44, 2TETTE6, 2763248, 2763260, 27563248
DEEiD:aI Office - E;:E_ Mumbers = MEM - 108, R4l - 108, Computer — 205, Accounts — 101, Stores & Purchases -
enradun 106, Exam X = 103, Exam Xl = 102, Confidential = 301, O/o RO - 204, Admn & Legal = 206

With best wishes |

Yours faithfully,

Encls.: As above. {:—

(Manoj Kumar Gupta)
Regional Officer






